Annexure C-2 (2.11.2)

Language-cum-Graduate attributes Development Programmes

Different activities are conducted

in Language-cum-Graduate
attributes Development Programmes given below:

S.No. | Programme Organized College Unit/Cell Invited Resource
person

1. Improving Communicative OSWC College Prof. Arun Sharma
Competence

2. Lecture Series on Deptt. Of English | -----
Communication Skills

3. gl feag gaRIB-fe<t Deptt. Of English Sh. Rajender Rajan
o 3fawR ud gHfaar
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/ Report on a Lecture organized by ‘Old Students’ Welfare Committee’ and the
Department of English on 'Improving Communicative Competence'

A lecture on the topic 'lmproving Communicative

Competence' was organized by the OId Students’
Welfare Committee (oswc)

in collaboration with the Department of English on 13 March 2024 in the

/03/24 11:03 AM GMT +05:30
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While answering the questions of the students, he gave
said that during the interview, students' creative
confidence, body language will also be tested. Anditi

W
Lo

detailed information about interview skills. He
thinking, decision making, communication skills,
s very important to smile and maintain eye contact
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while a’nSWering questions. Apart from this, Prof. Sharma also provided information about various
professions related to English subject to the students,
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On this occasion, Dr. Chanchal Sharma, Convenor of Old Students’” Welfare Committee while thanking
the invited speaker, said that various programs are being organized by the cell for the overall
development of students. He also thanked the Department of English for its cooperation. On this
occasion Prof. Reena Sharma, Prof. Rakesh, Prof. Praveen, Prof. Pooja were present.
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A Report on the Lecture Series on ‘Communication Skills’

A lecture series on *Communication Skills’ was organized by the Department of English in the
session 2023-24. The first lecture of the series was organized on |§® August 2023. Prof. Pooja
(Certified trainer of Communication Skills) was the invited speaker. The topic of discussion was
Listening Skills. Listening effectively is hearing and understanding what a speaker is saying and
how it applies to you, and then remembering it for future usc and evaluation, There are ways to
improve your listening skills. The following is a list of some basic techniques:

1. Recognize how ideas are organized,

2. Become involved in what is being said. Be an avid listener, Constantly analyze what i being
said.

3. Cut through (or screen out) distractions. » background noise » unusual accents, dialects, and

language mistakes o speaker disorganization, emotion, or habits « unrelated material * your own
nner voice

4. Organize statements into main points and supporting reasons. Using an outline form may be
helpful.

5. Discriminate between relevancies and irrelevancies. Remember that not all information is
important.

6. Maintain an active body state. Keeping alert and having eye-contact with the speaker will help
you listen more effectively.

7. In order to improve your listening skills, you will need to practice using the suggested
techniques until they become automatic,

The second lecture of the series Wwas organized on 5" Sept, 2023 in the Language Lab. Prof,
Pooja (Certified (rainer of Communication Skills) was the invited speaker. The topic of
discussion was Reading and Writing Skills. Reading skills include a variety ol abilities that help
people understand what they read, including; Decoding: The ability to sound out words that
you've heard before but not seen written down, Fluency: The ability to read smoothly at a good
pace, grouping words together to h I with meaning, Vocabulary: The ability to understand
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e hension: The ability t
words, Compre Yy to un Word sl
o . ; e . recognition: The
ability to recognize w(;)uli)s l;:Stantly by sight, Reasoning ang background knowledge: The ability
to use reasoning an ackground knowledge to under: e:
. nderstand v y ;
memory and attention: The ability to ys vhat you're reading, Working

' ; ; ¢ working memory and attention to understand what
you're reading. Prof. Pooja also provided some tips for improving reading skills;

1. Practice reading quickl

' . y: Time yourself to read a set amount of
time, and try to improye y

words in a set amount of
our speed over time,

2. Read things you're interested in: R

eading about something you're interested in can hel
: ou
read and understand jt faster., i

3. Identify key themes: When reading a p
sentences, and write them down or under]
4. Read every day: Even

skills by reading anythin
signs.

aragraph, identify the key themes in the first couple of
ine them.

if you don't have time to read a book, you can improve your reading
€ Yyou see in English every day, like menu items, billboards, or street

Prof. .Pooja further avers that Writing is a technica
effectively througl? the wri.tten word. Though these may vary depending on your writing, several
transcend categories. Writing skills can more specifically include: Grammar, Vocabulary,

Spelling, Sentence construction, Structure, Research and accuracy, Clarity, Persuasiveness. Each
of these components can influence the quality of writing.

1 skill that allows us to communicate

According to Prof, Pooja here are some strategies for developing our written communication:

1. Review grammar and spelling basics: Grammar and spelling form the foundation of good
writing. Writing with proper grammar and spelling communicates your professionalism and
attention to detail to your reader. It also makes your writing easier to understand.

2. Read what you want to write: Knowing what finished writing can look like can guide your
own. Read humorous short stories if you’re trying to write a short story. If you want to write a
book review, find a few and take note of how they’re structured. Pay attention to what makes
them good and what you want to emulate (without plagiarising).

3. Proofread: While it’s tempting to submit work as soon as you’re done with it, build in some

time to revisit what you’ve written to catch errors big and small. Here are a few proofreading tips
to keep in mind:

4. Set your work aside before you edit: Try to step away from your writing for a day or more so
you can return to it with fresh, more objective eyes. Crunched for time? Allotting 20 minutes
between writing and proofreading can allow you to approach your work with renewed energy.

5. Start with easy fixes, then progress to bigger changes: Starting with easier changes can get
you in the rhythm of proofreading, allow you to read through your work once more, and clear
distractions so you can focus on bigger edits. Read through your work to catch misspellings,
inconsistencies, and grammar errors, Then, address the larger problems with the structure or
awkward transitions,

6. If you could say something in fewer words, do so: Being unnecessarily wordy can cloud your
message and confuse the reader, Avoid phrases that are redundant, repetitive, or obvious.
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7. Read out loud: Reading alo
writing doesn’t flow wel]. € aloud can help you find awkward phrases and areas where your

8. Should you use computer spelling and grammar tools?

%Tf);:(?:ﬂ%;—?s;e? tools—like spell check on your word processor or Grammarly— can help
ple spelling and grammar errors. These tools are imperfect but can help even

the most seasoned writers avoi i
_ 1d mistakes. Take note of an frequently highlighted
phrases to avoid the same mistakes in the future. Y YT ords or

gée(h;ct fccdback:Whethc‘er }_lou’re writing emails or essays, asking for feedback is a great way to
by oW someone else will interpret your text. Have an idea of what you’d like your proofreader
o focus on—the structure, conclusion, persuasiveness of an argument, or otherwise.

10. Think about structure: Grammar and spelling keep your writing consistent and legible, but
the structure ensures the big ideas get across to the reader.

In many cases, f_onning an outline will help solidify the structure. An outline can clarify what you
hope to convey in each section, allowing you to visualise the flow of your piece and surface parts
that require more research or thought. '

The structure might look different depending on what you’re writing. An essay typically has an
introduction, body paragraphs, and a conclusion. A fiction piece might follow the six-stage plot
structure: exposition, rising action, climax, falling action, resolution, and denouement. Choose
what’s best for your purposes.

11.Write: Keep writing to become a good writer. Here are a few ways you can get started:

Start a journal or a blog.
Join a class or writing workshop.

Practise free writing.
~ \r ) =
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write letters to friends or family.
put together an opinion piece for your local newspaper or publication you like.
12. Know some common fixes: Even if a text is grammatically correct, you can make it more

dynamic and interesting with some polish. Here are some common ways you can sharpen your
writing:

Choose strong verbs (for example, “sprinted,” “dashed,” or “bolted” instead of “ran™).

Avoid passive voice.

Vary sentence length.

Cut unnecessary words.

Replace clichés with original phrasing.

The third lecture of the series was organized on 11* March 2024 in the Language Lab. Prof.
Pooja (Certified trainer of Communication Skills) was the invited speaker. The topic of
discussion was Speaking Skills. According to Prof. Pooja Speaking skills are one of the most
important skills we learn, as they allow us to communicate with others and express our thoughts
and feelings. Speaking skills can be separated into formal and informal speaking skills, and we
use both types of speaking skills in a variety of contexts throughout life.

Informal speaking skills are important for conversations with friends and family, helping us to
form emotional connections. Formal speech, on the other hand, is necessary for workplaces, in
presentations or for conversations with people you don’t know. Formal language is important as
it helps us to make a good impression on people and communicate politely.

As an ESL or EAL student, speaking skills are considered the most important part of learning a
language. In fact, many language learncrs measure their performance by how well they can speak
it. As most effective foreign language learning takes place through interaction, it's a skill that can
be honed to really build an understanding of the language and culture of English-speaking
countrics.

Yet it can be so easy to find speaking daunting or challenging, It isn't as straightforward as we
may like. Teachers need Lo encourage students to speak as much as possible. They can make it as
fun as the structure of their lessons will allow, This might be through role-play, group work or
even projects. Here are some helpful tips omhow to develop English speaking skills:
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Learn n€W vocabulary jp : B
- phrases - alth i A ahe
always beneficial, sq ough learning new words and their pronunciati

vy v me wo :
speaking in English, rds need to be learnt in phrases to be of much use when

For ex ee mi '

ample, a cup of coffee might be more useful than just learning "coffee”
Focus on pronunciation,
these words aren't prono
saying. A top tip to ensu
try some tongue twisters

Although learning lots of vocabulary can boost English skills, if
unced correctly it can be easy to misunderstand what the student is
re students pronounce the words they've learnt correctly could be to

Ensure they understand how English flows. With ESL students, an important focus on how
to develop English speaking skills is to get them into the flow of how English is usually
spoken. This is because often their native language has a very different flow. Native
speakers of English link words together, often resulting in a sound disappearing, or a new

sound being made. There are often some syllables stressed that wouldn't be in other
languages or a different rhythm overall.

Get them to practice self-talk. This involves getting them to talk loudly in English to

themselves. This could be before completing a task, such as "shall we go and grab a
coffee?" to "I need to go to the gym tonight."

Students may download practice apps. This can break down difficult language into
manageable chunks that can be practiced on the go at regular intervals.

This lecture series on ‘Communication Skills® was organized by the Department of
English to acquaint students with the basic knowledge of the four skills of
Communication. The students rcally spared their time and got benefitted by this serics.
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