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Annexure C-3(3.10) 

Activity: 

Documentation of Academic, Co-Curricular and Extra Curricular activities and achievement 

of students and staff on  regular basis 

Response: 

• Documentation of all Academic activities i.e. Result , DMC, Degrees etc. are 

properly maintained by office staff in Different registers  and updated time to time. 

• Record of Co-curricular activities & Extra co –curricular activities are maintained by 

concerned Departments/Clubs/Societies in their registers  signed by Principal. 

• Achievement of students in Academics/sports/Co-Curricular activities are maintained 

and Written in Honor Boards. 

• Achievement of staff are recorded & maintained by Office Superintendent in the 

Personal file and Service book of concerned faculty and at the end of academic 

session ACR/API are submitted by staff of their achievements as well as activities 

throughout the session. 

1 GRIEVANCE 

REDRESSAL CELL 

ACTIVITY REGISTER 
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2 PTA  ACTIVITY 

REGISTER  

 
3 OLD STUDENTS 

ASSOCIATION (OSA) 

ACTIVITY REGISTER 

 
   

4 EK BHARAT SHRESTH 

BHARAT ACTIVITY 

REGISTER 
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5 CAREER 

COUNCELLING CELL 

ACTIVITY REGISTER 

 
6 DISASTER 

MANAGEMENT CELL 

ACTIVITY RECORD 

FILE 

 
7 ANNUAL ACTIVITY 

REGISTER 

 
8 BCA/BBA ACTIVITY 

RECORD FILE 
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9 DISCIPLINE 

COMMITTEE 

REGISTER 

 
10 STAFF MEETING 

REGISTER 

 
11 B. Voc RETAIL 

MANAGEMENT 

ACTIVITY REGISTER 
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12 B. Voc HOSPITALITY & 

TOURISM ACTIVITY 

REGISTER 

 
13 ECO CLUB ACTIVITY 

REGISTER 

 
14 SPORTS ACTIVITY 

REGISTER 

 
15 RESULT REGISTER 
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16 NSS ACTIVITY 

REGISTER 

 
17 ROAD SAFETY CLUB 

ACTIVITY REGISTER 

 
18 RED RIBBON CLUB 

ACTIVITY REGISTER 
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19 LITERARY CLUB 

ACTIVITY REGISTER 

 
 

20 

 

 

 

 

DEPARTMENT OF 

MATHEMATICS 

ACTIVITY REGISTER 

 
21 DEPARTMENT OF 

ENGLISH ACTIVITY 

REGISTER 
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22 DEPARTMENT OF 

HISTORY ACTIVITY 

REGISTER 

 
23 DEPARTMENT OF 

SANSKRIT ACTIVITY 

REGISTER 

 
 

24 

DEPARTMENT OF 

EDUCATION  

ACTIVITY REGISTER 
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25 BA  RESULT REGISTER 

 
26 BCOM  RESULT 

REGISTER 

 
27 BSC  RESULT 

REGISTER 

 
28 E-Library STAFF 

VISITOR  REGISTER 
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29 E-Library STUDENT  

VISITOR  REGISTER 

 
30 E-Library ISSUE-

RETURN  REGISTER 

 
31 Main Library STAFF 

VISITOR  REGISTER 
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32 Main Library STAFF 

ISSUE-RETURN  

REGISTER 

 
33 Main Library STUDENT 

VISITOR  REGISTER 

 
34 MAIN Library 

STUDENTS ISSUE-

RETURN  REGISTER 
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• 

Honors Board of Student’s 
Achievements

CSCA Office Bearers       Meritorious Students 
Achievements in Sports
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•  

 
•  
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• 
 

•  

 

 


