5.1.3 Capacity building and skills enhancement initiatives taken by the institution include the following (10)
1. Soft skills, 2. Language and communication skills, 3. Life skills (Yoga, physical fitness, health and hygiene), 4. ICT/computing skills

H#NAME? Date of Number of Name of the agencies/consultants involved with
implementation | students contact details (if any)
(DD-MM-YYYY) enrolled
Orientation Programme (Soft skill: Decision-making and time | 05.07.2023 68 Dr. Ravi Kumar, Bharti Department of BBA, Ms
management) Priyanka and Mr Rohit, Dept. BCA, SVGC
Ghumarwin/Prof. Ram Krishan
Paryavaran Sanrakshan Gatividhi (PSG) under NSPC (Soft 04.08.2023 160 Dr. Praveen Kumar, Department of Enviroment
skills: Decision-making and problem solving) Science, SVGC Ghumarwin
Awarness program " Anti Ragging" (life skill: mental health) 07.08.2023 31 Prof. Rajiv Chauhan, BVoc, SVGC Ghumarwin/Mr.
Rajeev Chauhan, Mr. Rakesh Kumar
Lecture series on "Communication Skills" ( Language and 18.08.2023 28 Dr. Chanchal Kumar, Department of English, SVGC
communication skills) Ghumarwin
Guest Lecture on "Etiquettes and Manners for Hotel Staff and | 19.08.2023 86 Prof. Rajiv Chauhan, BVoc, SVGC Ghumarwin/ Mr.
Front Office Staff Department" (soft skill: Organizational, Parnish Pathania
Critical thinking)
Seminar on " Anti- Ragging" 19.08.2023 Dr. Mahender Bhatia, Depatment of Botany, SVGC
Ghumarwin/Dr. Mahender Bhatia
Seminar on "Bringing Steps to Become IT Professional” (soft 26.08.2023 Mr. Priynaka, Dept. BCA & PGDCA, SVGC
skill: Organizational, Critical thinking) 95 Ghumarwin/Mr. Suleman Khan
Guest Lecture on "Give wings to your Dreams" (soft skill: 08.09.2023 119 Er Amar Paul Singh, Dept. BCA & PGDCA, SVGC
Organizational, Critical thinking and Decision-making) Ghumarwin/Dr. Arun K. Bhardwaj
Seminar on "Challenges and Opportunities of Entrepreneurs 09.09.2023 69 Dr. Ravi Kumar and Prof. Bharti Department of BBA,
in Emerging Economics" SVGC Ghumarwin/Mr. Gulshan Sandhu
Guest lecture on" Tips for creating travel Itineraries that sell" | 18.09.2023 21 Prof. Rajiv Chauhan, BVoc, SVGC Ghumarwin
(soft skill: Resourcefulness, adaptability and leadership)
Dr. Ravi Kumar and Prof. Bharti Department of BBA,
Seminar on "Current Job Oppertunities in Artificial SVGC Ghumarwin/Mr. Harish Chawla, Mr. Bhushan
Intelligence Technology in India and Abroad" (ICT) 11.10.2023 44 Bansal, Ms. Manu
Educational Tour (Life skills: Stress Management and mental Dr. Ravi Kumar and Prof. Bharti Department of BBA,
health) 21.10.2023 38 SVGC Ghumarwin




Career Aspects within the Field of Business Administration

Dr. Ravi Kumar and Prof. Bharti Department of BBA,

(soft skill: Resourcefulness, adaptability and leadership) 08.11.2023 46 SVGC Ghumarwin

Anti-Drug Awareness Programs (life skill: Physical fitness and

mental health) 08.12.2023 40 NCC, NSS, Rover and Rangers, Red Ribbon club

Seven Day Yoga Training Camp (Yoga) 22.02.2024 60 Dr. Reeta Kumari, Department of Journalism and
Mass-communication, SVGC Ghumarwin

International Day Of Yoga (ﬁsg anT ﬁaﬂ_\/oga) 21.06.2024 19 Prof. Rajeev, Sharma Department of Computer
Science, SVGC Ghumarwin

Improving Communicative Competance (Language and Dr. Chanchal Kumar, Department of English, (OSWC

communication skills) 13.03.2024 36 College), SVGC Ghumarwin

Lecture Series on Communication Skills (Language and Dr. Chanchal Kumar, Department of English, SVGC

communication skills) 18.08.2023 23 Ghumarwin

Workshop on Menstruation and Sanitization Hygiene (Life Dr. Reeta Kumari, Department of Journalism and

skills: physical fitness, health and hygiene) 16.10.2023 119 Mass-communication, SVGC Ghumarwin

International Women’s Day (Physical fitness: Women's sports Dr. Reeta Kumari, Department of Journalism and

and gender champion) 08.03.2024 76 Mass-communication, SVGC Ghumarwin

WW & 3aiid IRy R (Special lecture Dr. Dr. Anjana Kumari, Deptt. Of Sanskrit, SVGC

under Sanskrit week) 04.09.2023 60 Ghumarwin/Dr. Lekh Ram Sharma

One Day Lecture on Jagadguru Shri Shankaracharya (Language Dr. Dr. Anjana Kumari, Deptt. Of Sanskrit, SVGC

and Life skills) 18.03.2024 150 Ghumarwin/Dr. Om Prakash Sharma
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*"Orientation-2023"

humarwin
conducted Orientation Program on 05 Tuly 2023 for BCA and BBA 1
Students. New

Computer Application and Management Department of Govt. College G

Sem

students were guided about Institute services which will support their
educational and personal goals and to familiarize Students with the Campus

Environment, faculties and facilitjes provided. Programme was organized with the
prior permission and guidance of Honorable Principal Prof. Ram Krishan It wa

supported by Co-ordinator (BBA/BCA) Prof. Anil Jamwal, Dr Surya Kant and
Activity Co-ordinator Er Amar Paul Singh.

Objectives: S.V Gavt. college Ghumarwin {HI:IS} had urgamzed an intensive
"ORIENTATION PR{]GRAMME-E{IM“'{'W “B{:AL ‘and BBA Batch (2023-24).
BCA Programme is approved by UGC and El.ﬂ_lllﬂ.tﬂd to HPU. The purpose of this
Program is to acquaint the budding tt:hnncrats with the Institute, its imnfrastructure,
facilities & resources, far:ult;-.r, staff &, adlmnlEtrahun The Students will get an

msight in HEIS culture and phtll:hsl:r]}h}' apart from being introduced to the academic
rigor of the course, ’

Faculty Members Involved:

Activities: The event started with the Inaugural speech, Prof Rohit Kumar
welcomed all the Dignitaries of HEIS Department. The Programme commenced
with the ceremony of the "Lighting-of-the-Lamp' by the chief guests and the
member Secretary amidst the chants of Suruswati Vandana for the blessings of the
goddess of knowledpe, Afler that Prof Iy ivanka from BCA and Dr. Ravi from BBA
department explained about faculty profile and curdculum of the courses. The

coordinators of both the Departments Guide the students for their career,
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Thanking vou

Report Crea@:
Ms Priyanka ﬂ\j“b

Mr. Rohit 12/1% W) |

Dr Ravi Kumar A~
Dept. of BCA & BBA
Verified By:
Coordinator oA
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Mo, EDN-H{8 AL IMise, & 5{' B " |
Dhireetorale of Higher Lducation g - b -

Hlimachal Pradesh, I8 F-E_‘::L_‘B

Phone Mo, 0177-2653120, Fax 1 0177-2812882

i

+h
Daoted: Shimla — 171001, the, |7 Aupust, 2023
To
13 All the Registran(s) @QVM
Govt/Pvit. Universities in the State of HP, ﬁﬂu" W
23 All the Principal{s), E_Pﬁg }
Gavt, Degree/SkLMUGIA Collepes, o=
Himachal Pradesh. ™
Subject:- Regarding Mational Students Paryavaran Competition (N5SPC)-reg.
BT,

ik 93
This is with reference to your F. Ne. Misc/e-Gov/277/2022-23 dated
08.06,2023 received from Dr. Abhay lere, Vice Chairman, All India Council for technical
Education alongwith its enclosures an the subject cited above.
In this context, you are requested to go through the contents of the
—enclosures and_cocourage the studems for participation_in National Students Paryavaran

e S — C—

CompetitionfNSPC) and send the action taken report to this Directorate. So the Govt. could be

Yours faithfully, (_\

(Dr. Amarjeet KK, Sharma)
Director of Higher Eduvcation
Himachal Pradesh

Endst. Mo, the Shimla  DPuted: . 2023

Copy Tor information lo:- ‘

apprised accordingly.

I. The Secretary (Eda) 1o the Govt. ol HP, Shimlu-2,
2. The T.0, IT eell, DHE, HP {inteenal) to uplond the letter an the departmental website.

3. Guard File. (-—\]
#Lﬁ:{
Director of Higher Education
Himachal Pradesh

=
—
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A Report on the Lecture Series on ‘Communication Skills’

A lecture series on "Communication Skills® was organized by the Deparment of English in the
session 2023-24, The first lecture of the series was arganized on [RE Augiest 2023, Prol Pooja
(Certified trajner of Communication Skills) was the invited speaker, The lopic of discussion was
Listening Skills. Listening chfectively is hearing and understanding what a speaker is saying and
how it applies to you, and then remembering il for fulure use and evaluation. There are ways to
improve your listening skills, The following is a lisl of some basic technicues:

|. Recognize how ideas are organized,

2. Become involved in what s being suid, Be an avid listener. Constantly analvze what iz being
said.

3. Cut through (or screen out) distractions, * background nojse unusual accents, dialects, and
language mistakes » speaker disorganization, emotion, or habits » unrelated material = your own
Inner voice

4. Organize statements into main points and supporting reasons, Using an outline form may be
helpful.

3. Diseriminate between relevancies and irrelevancies. Remember that not all information is
Important,

6. Maintain an active body state, Keeping alert and having eve-contact with the speaker will help
You listen more effectively,

7. In order to improve your listening skills, you will need o practice using the suggested
techniques until they become automatic,

‘NL““[:-Q”‘ o PSS Rl S b
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The second lecture of the series was organized on 3* Sept. 2023 in the Language Lab, Prof.
Pooja (Centified wainer of Communication 8kills) was e mvited spenker. The topic of
discussion was Reading and Writing Skills. Reading skills include g vuriely of abilities that help
people understand wih they read, including: Becoding: The ability to sound .out words that
yowve heard before but pol seen written down, Flueney: The ability 1o read smoothly at o good
pace, grouping words together to h A with meaning, Vocabulary: The ability to understand
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Learn new vocabylar, : _ . e
'Il:".':J'-.-'.h_'. b l‘-‘ltelici:i 5:11'1'# in phrases - although learning new words and their pronunciation is
s eaking  SOme words need to b i : f much use when
speaking in English, 0 be learnt in phrases to be o

For e . . : o
Kample, o ey ﬂfﬂﬂﬂ_ﬂe might be more nsefi! than fust learning "coffee
Eﬂcus on pronunciation, Although leaming lots of vocabulary can boost English skills, if

1 -
Icse Words arent pronounced correetly it can be easy to misunderstand what the student is
S3YIng. A 1op tip to ensure students pronounce the words they've leamt correctly could be to
WY some tongue twisters,

Ensure they understand how English flows. With ESL students, an important focus on how
to develop English speaking skills is to get them into the flow of how English is usually
spoken. This is because often their native language has a very different Now, Native
speakers of English link words together, often resulting in o sound disappearing, or a new

sound being made, There are often some syllobles siressed that wouldn't be in ather
languages or a different thythm overall.

Get them to practice self-talk. This involves getting them to talk loudly in English to

themselves, This could be before completing & task, such as "shall we po and grab a
coffee? 10 "I need to go to the gym tonight,"

Students may download practice apps. This can break down difficult language into
manageable chunks that can be practiced on the go at regular intervals.

This lecture serics on ‘Communication Skills® was organized by the Department of
English 1o acquaint studenls with the basic knowledge of the four skills of
Communication. The students really spared their time and got benefitted by this series,
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ic covered Etiquettes and Manners

6 and Level 7.Top
f#:;::f-lvftlel Staff and Front Office Staff Department.

The Students of Hospitality and Tourism of SVGC Ghumarwin Bilaspur got skill

Components certificates Level d and Level 5 By HSDE.

"If you can't fly then run, if you can't run then walk, if yvou ean’t walk then crawl,

but whatever you do you have to keep moving forward.”
All the luck in the world, all wished for you.”
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Seminar Report
On
Beginning Steps to

Become IT Professional

Dept. of BCA & PGDCA
SVGC Ghumarwin
August 26, 2023




Department of BCA/PGDCA of Swami Vivekanand Govt.
College Ghumarwin organised a Seminar on “Beginning steps
to become IT Professional”, dated 26/08/2023 for BCA and
PGDCA students. Programme was organized with the prior
permission and guidance of honourable Principal Prof. Ram
Krishan. It was supported by secretary of HEIS Prol. Suresh
Sharma and Co-ordinator of BCA/PGDCA Dr Surya Kant. The
Resource person of this lecture was Mr. Suleman Khan (Senior

Software Engineer) at Oracle(OFFS) Bengaluru. He has great
experience in their particular field.

The progamme was about “How 10 become IT Professional™
Resource person addressed about various software tools,

techniques and computer languages used for current competitive
scenario.

Main objectives of this programme were:

. Technology used for web designing and development
Project Opportunities
Tools used for Data Science and Al

. Courses to learn beginning, moderate and Advance
programming.

. Internship Opportunities
Current Markel Scenario

Skill regarding Interview
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Seminar Report
On

“Current Job Opportunities
in Artificial Intelligence
T'echnology in India and

Abroad”

Dept. of BBA

SVGC Ghumarwin

11" October, 2023

ﬁ



The department of BBA at Swami Vivekanand Govt. College,
Ghumarwin, organized a seminar on “Current Job Opportunities
in Artificial Intelligence in India and Abroad”, on the 11" of
October 2023. The programme was arranged with the prior
permission and guidance of the honourable Principal, Prof, Ram
Krishan. It received support from the Secretary of HEIS,
Dr.Suresh Sharma, the Co-ordinator of BBA, Prof, Anil Jamwal.
The Resource persons for this lecture were Mr. Harish Chawla
(Vice President-Growth), Mr. Bhushan Bansal, and Ms. Manu
(Hopping Minds Pvt. Ltd. - Mohali Chandigarh). Dr. Suresh
Sharma discussed the programme’s purpose, while Prof. Amar
Paul Singh (HOD, BCA Dept.) provided an introduction about

the speakers and read the profile of the resource persons for the
participants,

The primary goal of this seminar was to raise awareness among
BBA and BCA students about the various aspects of Artificial
Intelligence as a career option.

The Abstract of this programme was as follows:

» Artificial Intelligence Technology has rapidly evolved in
recent years, presenting numerous jobs in India and
Abroad. This seminar explores the current job landscape in
the field of Al, focusing on the roles and skills in demand,
key industries, and the future outlook for Al-related
careers. It provides insights into how students and
professionals can prepare themselves for the dynamic and
growing Al job market.
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A Report
On

“Consumer Awareness —
Consumer Rights and
Responsibilities”
Dept. of BBA
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13"October, 2023
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R o
To ‘IIIE" | e
The Principal
SVGC
Ghumarwin

Subject: - Seeking vour prior permission regarding conducting a puest fecture

Respected Sir

We hope this letter finds vou in good health and high spirits, We are writing 1o formally
request vour kind permission to organize a guest lecture at our institution on the topic of "Career
Aspects within the Field of Business Administeation.
As vou are well aware, business administration is & fiald with diverse career opportunities, and aur
students stand to benefit immensely from insights shared by experts in the industry. This guest lecture
aims 10 provide our students with a broader perspective on the various career paths, challenges, and
opportunities within the ficld of business administration
We have been fortunate to secure the commitment of Professor Pritam Lal, a highly respected
professional with more than 25 vears of scademic experience in the fields of business administration
and commerce. Prof, Pritam Lal Sir has gracieusly agreed to share their knowledge and experiences
with gur students, making this a unique and enriching educutiongl opportunity. ;
The proposed date and time for the guest lecture is 8% November 2023 ar 10.30 AM, and we plan to
hold the event in Conference Hall, We anticipate that the lecture will lase approximately 11,30 AM, [t
is important to note that this event will be open to all BBA students, and we will ensure its smooth
arganization and coerdination, adhering to all necessary pretocols and guidelines. Your support and
approval are vital in making this event o reality.
Thank you for considering our request. We look forward to your positive response and yvour contineed

Suppon in our effons to enhance the educational experience of our students,

Yours sincerely 4

Dr. Ravi Kumer. “ 4= | &

Frof. Bhani '{'ﬂ =
s f

Dept. Co-ordinator ™ Peincipal =gunn- Diceeror
Prof. Anil Jamwal * HES
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Wil answering the guestions of the students, he
sald that during the interview, students' creat
confidence, body language

Report on a Lecture organized by ‘Old Students’

Welfare Committee’ and the
Department of English on ‘Improving Com

municative Competence'

A lecture on the topic Improving Communicatiye

Lompetence' was arganized by the Old Students'
Welfare Committes (OSWC) in collaboration with the Department of English on 13 March 2024 in the

cellege’s conference hall. Prof. Arun sharma from Government College Sarkaghat Dist, Mand was the
invited speaker in this lecture. Dr. Arun Sharma shared his views with the students an toples [ike

communication skills as well ag soft skills, life skills, personality development ate. Dr. Arun Sharma said
that students should focus on communication skills to be successful in their lite,
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gave detalled information about Interview skills. He

ive thinking, decision making, communicatian skllls,

will alse be tested. and it js very important to smile and maintala Bye contact



while answering questions. Apart from this, Prof. Sharma also provided information

professians refated to English subject to the students.
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On this occasion, Dr, Chanchal sharma, Convenor of Old Students’ Welfare Committee whils thanking
the Invited speaker, sald that warious praograms are being organized by the call for the overall
development of students. He also thanked the Department of English for [ts cooperation. On this
occasion Prof. Reena Sharma, Prof. Rakesh, Prof. Praveen, Prof. Pooja were present.
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Annexure C-2 (2.11.2)

L anguage-cum-Graduate attributes Development Programmes

Different

activities are conducted

in  Language-cum-Graduate
attributes Development Programmes  given below:

S.No. | Programme Organized College Unit/Cell Invited Resource
person

1. Improving Communicative OSWC College Prof. Arun Sharma
Competence

2. Lecture Serieson Deptt. Of English | -----
Communication Skills

3. gl feag gaRIB-fe<t Deptt. Of English Sh. Rajender Rajan
o 3fawR ud gHfaar

Page1of11
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White anywering the Gaestians of the studem
$9d that during the interview, Audenty’
confidence, body Language will also Le teste

Report on a Lecture organized by

‘Old Students’ Welfare Committee’ and the
Department of English an

‘Improving Communicative Competence’

A lacture on the topic "Improving Communicative Compoienca’ was organized by the Ofd Studenty’
Wellfare Committes (O5SWC) In collabssration with the Departmers of Erglish on 13» March 2024 n the
toliege’s canference hal. Prof. Arun Sharea fram Gowernment Colloge Sarkaghat Dist, Mas
Aun Sharma sheced bs
cormmunication shlils as wel as soft shills, e ki
that studsents should focus

¥ was the
wwited spoaker In this lecture. Dy, views with the studerts en topics ke
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while answering questians, Apart from this, Prof. Sharma also provided information abaut varlous
professions related to English subject to the students.
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On this oceasion, Dr. Chanchal Sharma, Convenar of Old Studants’ Welfare Committee while thanking
the invited speaker, said that various programs are being organized by the cell for the owersd
development of students. He also thankad the Department of English for its cooperation. On this
occasion Prof. Reena Sharma, Prof. Azkesh, Prof. Praveen, Prof, Pooja were present,

/ ) ".
Principal

S
SVGC Ghumarwin Dist, Bilaspur

1. 'W;.Qwr. Qs Q—”"g{.

Himachal Pradesh

2. O, QWOJ Kuwuq \f,\ '

‘



"

A Report on the Lecture Series on ‘Communication Skills*

A lecture senes on "Coamminication Skifls" was ceganized by the Department of English in the
session 2023-24. The fiest lecture of fhe series was organized on 18% August 2023, Prof. Pooja
{Certified trajner of Cotsmunication Skills) was the invited speaker. The topic of discassion was
Listesting Skills. Listenisg effectively is heanng asd understimiding what o speaker is saying amd
how It applics 0 you, and then remembering it for flsture yse and cvaluation. There are ways to
improve your listening skifls. Tl following is o list 0f samme basic technigues!

. Recognize how ideas wre orniaed,

2. Become involved it what is being sail, Be an avid listener Constantly analyze what is being
said

3. Cut theough (oe screen out) distmctions, backgrousd noise * wausual accents, dialects, and
language mistakes » speaker disonganization, emation, or habits » unrefated material « yoar own
iner voice

4. Organize statensents into main points and supporting reasons. Using an outline form may be
helpful,

5. Discnmmate between relevancies and imslevancies. Remember that not all infoemation is
impectant,

6. Mamtain an petive body state. Keeping alert and having eye-contact with the speaker will help
you listen more effectively.

7. In order to improve your listening skills, you will need to practice using the suggested
techniques until they become aatomatic.
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The second lecture of the series was orgnizal on 3* Sepe, 2023 in the Langunge Lab, Prof
Pogja (Centified trainer of Communication SKIlls) was the fnvited spoaket. The topic of
discussion was Resling and Wiiting Skilks, Reading skills include & vinely of abilities that help
people understand wiat Ihey rend, inchuling: Decoding: The ability to-somxl out words thar
you've heard before bt 101 seen writlen down, Fluency: Tlwe abidity fo vl smocthiy ot g goudd
pace, grouping words together 1o Iy dp watly meaing, Vocubalary; The ability to nnclerstand

9/// sl
b).’-
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wores, Comprehension: The ability 1o what you! i ition;
ability to recognize ""d'“::“mm'y by sight, Reasoning nyn:ubr:ck':ﬂz‘ngé gxm%ﬁm
[0 WsC TEASODINnG kground knowledge 0 unders in

el o tand what you're reading Worki
memory and attention: The ability to use working memory and allenzion to unw:'.mor:::
you're reading. Prof, Pooja afse Provided some tips for improving reading skifls:
.1. Practice reading quickly: Time Yourself to vead g set
time, and try to improve your speed over tipse.

2. Read things you're interes
rend and understand iy faster,

3, Identify key lhc'me.s: When reading o puragraph, identify the key themes in the first couple of
sentences, and write them down or underline them.

4. Read every day: Even if You don’t have time to read o book, you can improve your reading

:g:'l: by reading anything you sec in English cvery day, like menu items, billboards, or street

amount of words in a set amount of

ted in: Reading abou something you're interested in can help you

According to Prof. Pooja here are some strategies for developing our written communication:

1. .l{evlew grammar and spelling basies: Grammar and spelling form the foundation of good
writing. Writing with proper_grammar and spelling communicates your professionalism snd
attention to detsil to your reader, It alko makes your writing easicr to understand.

2. Read what you want to write: Knowing what writing can took like can guide your
own. Read humorous short stories if you're trying 1o write a short story. If you want 1o write a
book review, find a few and mke note of how they're structured, Pay attention to what makes
them good and what you want to emulate (without plagiarising).

3. Proofread: While it’s fempting to submit work as woon as you're dane with it, build in some

timetomd:itwhmyw’wwﬁucnmwchcmmbigandmﬂlﬂmmatcwpmo&uﬁngﬁps
10 keep in mind:

4. Set your work aside before you edit: Try 1o step away from your writing for a day or more so
YOU cin return 1o it with fresh, more objective eyes. Crunchod for time? Allotting 20 minutes
between writing and proofreading can allow you 10 approach your work with rencwed energy.

5. Start with easy fixes, then progress to bigger changes: Starting with casier changes can get
you in the shythm of proofreading, allow you to read through your work once more, and chear
distractions so you can focus on bigger edits, Read through your work to catch tisspellings,
incansistencies, and grammar emors, Then, address the larger problems with the structure or
awkward transitions.

6. If you could say something In fewer words, do so: Being unecessarily wordy can cloud your
message and confuse the reader, Avoid phymses that aee redundunt, repetitive, or obvious,

W
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7, Read out loud: Reading aloud ¢

it G0 '€ thow el an help you find awkward phrases and areas where your

8. Should you use computer spefling and grammar tools?

;':‘::‘E l:;,:‘np;l;:x:;.g;?(::‘)t)k;rl‘kc spell check on your word processor or Grammarly— can help

Ao I:m:::: al\ngi :'"ld g:‘nililnarr c;:um. These lools are imperfect but can help even
~ ‘ord mustakes, Take not ichlig >

phrases to avoid the same mistakes o o ey note of any frequently highlighted words ar

z;c?,;:q.»r;db“k:mﬂh'ﬂ you're writing emails or essays, asking for feedback is a great way to
o moutznc else will mterprgt your text. Have an idea of what you'd like your proofreader
US om—the structure, conclusion, persuasiveness of &n argument, or otherwise,

10. Think about structure: Grammar and spelling keep your writing consistent and legible, but
the structure ensures the big ideas get across to the reader,

In many cases, fpnning an outline will help solidify the structure. An outline can clarify what you
hope to convey in each section, allowing you 1o visualise the flow of your piece and surface parts
that require more research or thought.

'_Thc structure might look different depending on what you're writing. An essay typically has an
introduction, body parugraphs, and a conclusion. A fiction picce might follow the six-stage plot
structure; exposition, rising action, climax, falling action, resolution, and denouement. Choose

what's best for your purposes.

1 1. Write: Keep writing to become a good writer. Here are a few ways you can get started:

e Start a journal or a blog.
« Join a class or writing workshop.

» Practise free writing.
3 \( : y
5 ”
J

9 3

Page 6 of 11



Wit betiers to friends or family,

Put together an opinion piece for your Jocal mewspaper ar publication you like.

12. Know some common fives: Even if o fext & grammatically coevect, you can muake it more
dypamic and interesting with some polish. Here are some common ways you <an shirpen your
wrnlng:

Choase strang verbs (for example, “sprinted,” “dashecl,” or “bolsed" instead of “ran")
Avoid passive voice,

Vary sentence lengpth,

Cut unnecessary woeds,

Replace clichés with ariginal phrasing,

The third lecture of the serics was organized on 11* March 2024 in the Language Lab. Prof.
Posi (Cenified traines of Communication Skills) was the invited speaker. The topi of
discossion was Spesking Skills. According to Prof. Pooja Speaking #kills are one of the most
impostant skills we leam, o5 they allow us to communicate with others and express our thoughts
and feelings. Speaking skills can be separated into formal and informal speaking skills, and we
usz both types of speaking skills in a variety of coatexts throughout life,

Informal speaking skills are impoennt for cooversations with frieods acd family, helping us to
form emotional connections. Formal specels, on the other hand, is necessary for workplaces, in
presentations or for conversabions with people you dun't know, Foonal Isngusge s impoctant as
it helps ws 1o make 2 good impression on people and communicate politely.

As an ESL or EAL student, speaking skills are consklered the most imporgant past of learning a
Lenguage. In fact, many lnguage Jeamens measiro their perforamance by low well they can spak
il As most effectve forcign tanguage leaming ikes place through wteraction, i1's & skill that can
be hoved to really build an upderstancling of the language and culluee of English-speaking
countrics

Yet it can be 1o casy to find speaking dounting or challenging. 1t st a8 swalghtfoewand as we
may like, Teschers need o encourage siudonts 1o speak as nuich ax possible, They can make itas
fun as the struciure of their Jessons will alkiw, This might be through role-play, groap woek of
oven projects. Here are some helpful tips (IIYIW o develop English spoaking skills:

&‘/'/ o

s
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-I,Ii:ll';'s h:;:;'iialll:r) M phrases - although leaming new wurds and their promanciation is
e y S0 rds g -
speaking in English. wa peed to be feart in phmses to be of much use when

For example, a cup of, caifee might be mare useful than just learning “coffee”

Fh“"s 4 Pronunciatian. Although learniing Tots of vocabulary can boost English skills, if
these woeds aren't pronounced correctly it can be easy 10 misunderstand what the student is

Saying. A top tip to ensure students pronounce the woeds they've Jearnt correctly could be to
ry some totgue twisters,

Engure they understand how English flows. Wills ESL students, an important focus on how
W develop Englishy speaking skilis is 1o get them into the Now of how English is usually
spoken. This s becouse often their pative lasguage has a very different flow. Native
speakers of English knk wonds together, often resulting in o sound dissppearing, of 0 new

sound bemng made. There are often somic syllables stressed that wouldn't be in other
languages ar a differeat daythm overall.

Get them to practice seolf-talk. This involves getting them fo wlk Joudly in Engiish 1o

themeelves, This could be before completing o task, such as “shall we go and grab 2
coffee? to "'l peed to go to the gym tonight

Students may download peactice epps. This can bresk down difficult language into
manageable chunks that can be practiced on the 2o at regular intervals,

This fecture series on *‘Communication Skills® was organized by the Department of
English 10 scquaint students witly the basic knowledge of the four skills of
Comnwmnication, The students really spared theér time snd got benefitted by this serics

5O
==t l‘r'ia 'xpui

SVGC Glumarwin

3. Mo, Reoina Shosis, L
2. By, Chaschal me-)\\\ ‘

Drst. Bilispur 1P,
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Annexure C-2(2.7.1)

Gender Equity:

i.Three Programs of health/sensitization organized during session 2023-24 as follows:
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Annexure C-2(2.7.2)

(Activities Organized by Gender Equity Club)

No. of students Benefited (%)

Sr.No. No. of Programmes No. of Students No. of students
Participated Benefited (%)
1. |Workshop on Menstruation and 119 Followed 100%
Sanitization Hygiene
2. [International Women’s Day 76 Followed 100%
3. |Film Screeningon LGBT 52 Followed 100%
Community
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